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IITaTHoe pacniucanue 00pa3oBaTeIbHOI OpPraHNu3anuu

IHopsinok pa3padoTK U YTBEPKIAEHHUS ITATHOTO PACIIMCAHUS
MBOY «Cpeansisi o0umeoopa3oBarejabHasi mkoJja Ne 10».

1. O01mme nosoKkeHNs

1.1. IlraTHOE pacmucaHue SIBISAETCS TOKYMEHTOM, OTPXAIOIIUM CTPYKTYpYy W IITaT
yupexaenus. [1og mraTHeIM pacnicaHneM NMOHUMAIOT YTBEPKIAeMbId PYKOBOJIUTENEM TepeueHb
HAaMMEHOBAHMUU JTOJDKHOCTEH IOCTOSHHBIX COTPYIHUKOB C YKa3aHHEM KOJMYECTBA OJHOMMEHHBIX
JOJDKHOCTEH (BaKaHCHI) M pa3MepoB JIOJKHOCTHBIX OKJIA/I0B.

1.2. dopma mTaTHOrO pacnucaHus yTBepikJeHa nocraHoBieHueM ['ockomcrata Poccun ot
05.01.2004 Ne 1 «O6 yTBepKIeHUU YHUPUIIMPOBAHHBIX (OPM MEPBUYHOIN YUETHON JOKYMEHTAIIUU
[0 y4YeTy TpyJAa U ero omiaTtbl». [IyHKTOM 2 NOCTaHOBJIEHHS yCTaHOBIEHO, uyTo (hopma Ne T-3
NPUMEHSETCS  OPTaHM3alMsAMH, OCYIIECTBISIONIMMHU  JCSTEIbHOCTh Ha Tepputopun PO,
HE3aBUCHMO OT ()OPMBI COOCTBEHHOCTH.

1.3. CocraB 1 4MCIEHHOCTh PAOOTHUKOB 3aBUCST OT BHJIa 00PA30BATEIHHOTO YUPEKICHNUS,
Yrcia KIJIACCOB, YHCIECHHOCTH OOYYaIONIMXCS, pealn3yeMbIX 00IIeo0pa3oBaTeIbHBIX MPOTPAMM,
HAJIMYHS CTPYKTYPHBIX TOPa3IeIICHUH.

1.4. Tlpu ycTaHOBIEHMHM HAMMEHOBAHUN JOJDKHOCTEH ciexyeT pPyKOBOJCTBOBAThCS
CJICAYIOUIMMHA HOPMATUBHBIMU MPABOBBIMM aKTaMH: EJAMHBIM KBaIM(PHUKAIIMOHHBIM CIPABOUYHUKOM
JOJDKHOCTEH  PYKOBOJUTENEH, CHEUaTUCTOB U ciayxaummx, pasaen «KBanudukannoHHsle
XapaKTepUCTUKH  JOJDKHOCTeH  pabOOTHMKOB  00pa3oBaHHUsA»,  YTBEPXKAEHHBIM  IPHUKa30M
Munznapascorpa3sutuss PO ot 26.08.2010 Ne 761 m; OOmepoccHiCKHM KIIACCU(PUKATOPOM
npodeccuii  pabouymx, MODKHOCTEH CHyKamuxX © Tapu(HBIX pa3psIoB, YTBEPKICHHBIM
nocraHoBieaneM 7 Toccrammapra Poccum ot 26.12. 1994 Ne 367; KsamudukarmoHHBIM
CTIPaBOYHUKOM JIOJDKHOCTEH PYKOBOIUTENEH, CIICIIMATICTOB U APYTUX CIYXKAIINX, YTBEPKICHHBIM
nocraHoBiaeHrneM Muntpyaa Poccun ot 21.08.1998 Ne 37; EnunbiM TapudHO-KBaTU(PUKAITIOHHBIM
cpaBoyHUKOM pabor u mnpodeccuit padounx (ETKC), yTBepkIeHHBIM MOCTaHOBJIEHUEM
[TpaButensctBa PO ot 31.10.2002 Ne 787; mocrtanosnenuem llpaButensctBa PD ot 21.02.2022 Ne
225 "O6 yTBep)KAECHHMM HOMEHKJIATYphl JOJDKHOCTEH Nelarornyeckux pabOTHUKOB OpraHHU3allui,
OCYIIECTBIISOIIIX 00pa3oBaTeNbHYIO NeSITeTbHOCTD, JOJDKHOCTEH pYKOBOIUTENEH
00pa3oBaTeNbHBIX OpraHU3aIuii".

15. B cimywae ecaum B INTaTHOM pACIHUCAHWM HWMEIOTCS BaKaHTHbIC (HE 3aHSTHIC
KOHKPETHBIMU PaOOTHMKAMHU) JTOJDKHOCTH U B ONMKaiiliee BpeMsl He IUIAHUPYETCs UX 3aMEIleHHe
WA, Ha000pOT, HEOOXOIUMO BHECTH HOBBIC JIOJDKHOCTH, MPOU3BOJUTCS H3MEHEHHE IITAaTHOTO
pacriucanus. [t 3TOro u3naeTcs MpuKas Mo OCHOBHOM AesaTenbHOCTH «O BHECEHWU M3MEHEHH B
IITaTHOE PACHHCaHUE», B KOTOPOM YKAa3bIBACTCS, BBOJSATCS WU YIPA3IHSAIOTCS OJKHOCTH, a
TaKXKe CTPYKTYpHOE MoApasfesieHHe, K KOTOPOMY OHa OTHOCHTCS, HaMMEHOBAaHHE IOJDKHOCTH,



KOJINYECTBO ILUTATHBIX EIMHHUI, OKJIaa M HanbaBku. Kak mpaBmiio, M3MEHEHHs OTPaXKaroTcs B
JOTIONIHEHUH K CYIIECTBYIOIIEMY IITaTHOMY paclucaHuio, cocTaBieHHOM 1o ¢opme Ne T-3 u
collepKalleM TOJbKO CBEIEHHS O BHOBb BBEACHHBIX JOJDKHOCTAX. Eciaum u3MeHeHUs
MHOTOUYHCJICHHBI COCTaBIISIETCS HOBOE IITaTHOE pacnucaHue. KomuuecTBO M3MEHEHUH MITaTHOTO
pacnucaHus B T€YCHHE T0Jla HE OTPaHMYEHO MPAaBOBBIMH HOpMaMH, €r0 MOXXHO MEHSATHb IO Mepe
HEOOXOJUMOCTH.

1.6. B cootBetctBUU € 1. 4 4. 3 cT. 28 DenepanbHoro 3akona Ne 273-d3 «O6 obpazoBaHun
B Poccuniickoii  ®enepanuu»  yCTaHOBIEHHUE  CTPYKTYpPBl  YIPABICHUS  JEATEIbHOCTBIO
00pa30BaTENIbHOTO  YUPEKJEHHUS, IITaTHOTO pACIUCAHUS, pPACIPEAEICHUE JOJKHOCTHBIX
00513aHHOCTEH OTHOCUTCS K KOMIIETEHIIMH 00pa30BaTEIbHOTO YUPEKICHHUS.

1.7. YTBepkmaeT IITaTHOE pacHUcaHHe O0pa30BaTEIbHOW OpraHU3aluu PYKOBOAUTEIH
00pa30oBaTeNbHOI OpraHu3aluu.

1.8. Ilpu ¢dopMupoBaHHM INTATHOTO PACIUCAHUS M PACIPEACTICHUH JOKHOCTHBIX
00s13aHHOCTEN CclieyeT MCIOJIb30BaTh HOPMATUBHBIM METOJ IUIAHUPOBAHMSI, KOTOPBIM OMMpaeTcs
Ha y4eT (PMHAHCOBBIX CPEJCTB IO (POHIY OIUIATHI TPY/Ia HA BCEX OFOJKETHBIX YPOBHSIX.

1.9. YuciieHHOCTh PAaOOTHHUKOB 3aBHCUT OT BHJA OOpa30BaTEIIPHON OpraHU3aIluy, PeKUMa
ero paboThl, KOJIMYECTBA 00YUAIOIIUXCSl, YUEOHBIX TPYII (KJIACCOB).

2. HopmaTuBHbIe KATeropun paGoTHMKOB

2.1. B mrate oOpa3oBaTeiabHON OpraHU3alMU MPEAyCMaTPUBAIOT YEThIpE HOPMATHBHbBIC
KaTeropuu paboTHUKOB.

- K QJMUHUCTPAaTHBHOMY II€PCOHANy OTHOCAT: PYKOBOAWTENS 00pa30BaTEIBHOTO
YUPEKICHUS, €r0 3aMECTUTEIS, TJIIABHOTO OyXTanTepa, 3aBeyIoIero OndInoTeKou;

- K TMEAaroruuyecKoMy MEepCOHATy OTHOCST: YYHTENs, BOCIHTATEIs, IMeJarora-rncuxosora,
yuuTens-aedexkTonora, mpernojasarens, mnpenogaBarens-opranuzaropa (OBX, monpussiBHOIM
MOJITOTOBKH), PYKOBOJIUTENST (PU3MUECKOTO BOCIUTAHUS, MAacTepa MPOU3BOACTBEHHOTO O0ydYeHUS,
KOHI[EPTMENCTEPa, MY3BIKAIBHOTO PYKOBOAMTENS, KIACCHOTO BOCIHTATENS, COIHAILHOTO
nejarora, mefarora-opraHusaTopa, Iiefarora JOMOJHUTEIBHOTO  O0pa3oBaHUsA, TpeHepa-
npenofaBarens (BKIOYas CTaplIero), MHCTPYKTOpa MO TPYAy, MHCTPYKTOpa MO (U3HUecKoin
KyJIbTYype.

- K y4eOHO-BCIIOMOTATEIbHOMY I€PCOHAy OTHOCST TICHXOJIOTa, CTapIiero BOXAaToro,
Oyxrairepa, OMOIHOTEKaps, OpraHU3aTOpa ISKCKYPCHUM, aKKOMMAaHUATOpa, MEIUIMHCKYIO CECTpY,
JIOKYMEHTOBE/Ia, TEXHUKA TI0 PEMOHTY aIllapaTyphbl, JabopaHTa (BKJIFOYasi CTapIIero),

- ceKperapsi, Kaccupa (BKIIF0Yasi CTapIiero), NEIOMPON3BOIUTENS, 3aBX03a.

- K KaTeropuu oOCITyKHBAIOIINIA MEPCOHAT OTHOCSIT paOOTHUKOB IO JOHKHOCTSIM: pabouero
M0 KOMIUIEKCHOMY OOCITYXHBAaHUIO U PEMOHTY 3/IaHWM, BOAUTENS aBTOMOOWIIS, MEXaHHKa IO
PEMOHTY WIBeifHOTO 000pyAOBaHHUsA, pabOYero Mo CTUPKE M PEMOHTY CIEIOJIEXK/bI, ciecapsi-
CaHTeXHWKA, MalIMHHCTa (Kouerapa) KOTENbHOW, omepaTopa KOTEIbHOH, omeparopa TEIUIOBOTO
NyHKTa, TapAepoOIInKa, HWCTONMHHKA, TPy3udKa, JBOPHHKA, CAJOBHUKA, CTOpOXKa, Koderapa,
DIIEKTPHKA, TOACOOHOTO pabouero, BO3YMKA, KIAJOBIIMKA, yOOpIIMKA MPOW3BOJICTBEHHBIX H
CITY’KeOHBIX MTOMEIICHUH, 1ed-moBapa, moBapa.

2.2. He nomyckaetcsi BBeIeHHE B 00pa30BaTeIbHON OpraHU3aliK JTOHKHOCTEH, TT0 KOTOPBIM
OTCYTCTBYIOT TApHU(PHO-KBATN()UKALMOHHBIE XapAKTEPUCTUKH.

2.3. Pacuer mTaTHOW YHUCIEHHOCTH pPAaOOTHUKOB 00pa30BaTENbHOM OpraHU3aIlH
HAYMHACTCS C OMpPEEICHHS KOJUYECTBA CTABOK MEIaroruyeckoro mepcoHaia, MpUuXOAsIerocs Ha
OJIHy y4eOHYI0 TpymiTy (KJIacC): OHO paBHO OOIIEMY YMCIIO YYEOHBIX YacOB B HEJEIIO MO KaxIoi



yueOHO#l TpyIme, JeJICHHOMY Ha YCTaHOBJCHHYIO HOpPMY Y4eOHOH Harpy3kH IpernojaBaTteseit
JAHHOTO  00pa3zoBaTeNbHOM opraHuzanuu. Pacuer KoiumyecTBa MENAarornyeckux CTaBoK,
HOPUXOAIMXCA Ha OJMH Kiacc (Kypc), OCYLIECTBISIETCS Ha OCHOBE basucHoro ydyeGHOro miaHa
00pa30BaTeNIbHOM OpraHU3alUH.

2.4. OcoOEHHOCTH B COCTaBJICHUHU IUTAaTHOTO paclucaHusi 00yCIIOBIEHBI TAKXKE PEKUMOM
yueOHbIX 3aHATUH. Tak, NpU TMPOBEACHUU 3aHATUS OOYYaIOUIMXCS BO BTOPYIO (BHEYpOUHas
JeSITeIbHOCTD, JIOTIOJIHUTENIbHOE O00pa3oBaHME M T.1.), JOMOJHUTEIBHO YCTaHABIMBAIOTCS
JOJKHOCTU YOOPIIMKOB CITyKEOHBIX TOMEIICHUH W3 pacuera: HopMma yOupaemoi mromany Ha 1
ctaBKy pabOouero paBHa 500 kB. M. KonMuecTBO TakuX CTaBOK OIPEAEISETCS KaK pPe3yJbTaT
JieJIeHHs] COBOKYITHOM IJIOIIa M 00pa3oBaTelbHOM OpraHu3aluy, nojyiexanieii yoopke (Ha ocHOBe
TEXHUYECKOI0 Iacrnopra o0pa3oBaTeIbHOM OpraHu3aliM), Ha HOpPMY YyOHMpaemMoH IUIOIAJAM Ha
0JIHOTO paboyero.

2.5. JIna cocraBieHMs TapU(HBIX CIIUCKOB B 00pa30BaTEIIbHOM YUPEXKICHUM CO3JAr0TCs
Tapu(Has aTTECTAlMOHHAS KOMHCCHS M DKCIEPTHAs KOMHCCHS JJIsi ONpeIeNieHHWs IOoIuiaT 3a
HeOJIaronpusITHbIE YCIOBUS Pa0OThL.. Bce pe3ynbTaThl AEATEIEHOCTH KOMHCCHH O(QOPMIISIOTCS
NPUKa30M JUPEKTOpa 00pa30BaTeIbHON OPTaHU3AIIH.

2.6. TumnoBble mTaThl 00PA30BATENBHON OPraHU3ALUHU, YTBEPKACHHBIC TOCYAapCTBEHHBIMU
OopraHamMu YIpaBJeHHs 00pa3oBaHMs, HOCAT peKOoMeHjaTelbHbI xapakrtep. IlosTomy TpeboBarh
BBINOJIHEHUS] PEKOMEHJAllMi He MMEIOT IMpPaBO HU OOpPa30BaTENbHOE YUPEXJAECHUE, HU OpIaHbI
yHpaBiIeHUs: 00pa30BaHUEM.

2.7. O6pazoBaTenbHas opraHuzanus (GOpMHpPYET CBOE IUTAaTHOE pacHKUCaHue B Ipenesiax
CpPEZCTB, BBIICJICHHBIX €My 110 YCTaHOBJICHHBIM HOPMaM, a TaK)Ke BBOJWJIO B ITATHOE pacIHCaHUe
BMECTO OJHHX JIOJDKHOCTEH, MPEeyCMOTPEHHBIX THIIOBBIMU IITaTaMH, IPYTHE.

2.8. OOpa3zoBarenbHasi OpraHU3aIsi MOXKET COJEPKaTh HEKOTOPHIE TOJDKHOCTU 3a CUET
CPEJICTB, MOJYUYECHHBIX OT IOPUIUYECKUX U (PU3NUECKUX JIHIT JIUOO 32 CYET JOXO/I0B OT COOCTBEHHOM
NeSITETTHHOCTH.

2.9. Opranbpl ympaBieHHs oOpa3oBaHMEM HE BIpaBe 00sA3bIBaTh 00Pa30BaTENIBHYIO
OpraHu3alfI0 IPUBOANUTH CBOU LITATHBIE PACIIUCAHUS K COOTBETCTBYIOUIMM THIOBBIM ILITaTaM WM
UHBIM HOPMAaTUBaM, €CJIM YUpEXKJACHUE HE BBIXOJIUT 3a MPEAEeibl CPEACTB, BBIACICHHBIX €My IO
(MHAHCOBBIM HOpPMaM.
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